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 This guide provides the basic information necessary to enable the completion of a Building 
 Permit Application for replacement of roofing materials permit.  
 
 
Submittal Requirements Checklist

1. _____ 

:  

Proof of property ownership

2. _____ 

. This can be a recorded deed, closing statement, or property tax 
information.  

Building Permit Application

3. _____ 

. This must be completed by the customer. A Permit Technician can help 
with any questions. This can be notarized in our office.  

Product Approval Sheet

4. _____ 

: Must be completed with manufacturer, product description and Florida 
approval number. This form must also be signed and dated.  

Application for Roofing Permit

 

. 

NOTES: 
1. Some circumstances may require additional information to be submitted prior to a permit being issued.  
2. Prior to calling for a Roofing Final Inspection, you must submit to the Okaloosa County Growth 

Management Department a completed “Inspection Affidavit Re-Roof” form. 
3.  Photographs of the roof, with the permit # or address clearly marked on  

A.  the deck of the roof, for the nailing pattern of the decking, and 
B.  the secondary water barrier (felt). 

4. If an addition permit for roof to wall connections has been purchased, a completed “Inspection Affidavit 
Roof to Wall Connection” form must be submitted prior to requesting a Hurricane Clip Inspection and a 
Roofing Final Inspection. 

 

 

For further information, please contact one of our offices:  

 

1804 Lewis Turner Blvd  
Fort Walton Beach, FL 32547  
850-651-7180  
 
812 E James Lee Blvd (US 90 E)  
Crestview, FL 32539  
850-689-5080     
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 
 
 
 
1.  Is the Roof permit for “existing” or “new” construction? 
 
_____ “New Construction” – New rules do not apply, ok to issue permit. 
_____ “Existing Construction” – Go to question #2. 
 
2.  Is the Roof permit for a “Single Family Residential Structure”? 
 
____ “No” - New rules do not apply, ok to issue permit. 
____ “Yes” - Got to question # 3. 
 
3. Are they “Stripping the old roof off” or “Covering over the existing roof (also known as roof-

over)”?  
 
___ “Covering over existing roof” (per the Florida Building Code this is allowed 1 time) – New rules do 

not apply, ok to issue permit.  
___ “Stripping old roof off” – Go to questions #4.  
 
4. Was the house built after 3/1/02?  
 
___ “Yes” – New rules do not apply, ok to issue permit.  
___ “No” – New rules apply. The contractor must check the nail pattern and make corrections if 

necessary. (Max spacing 6” on center on the edges and in the plane). They must also 
provide a secondary water barrier. Give the applicant a copy of the roofing affidavit to 
complete and turn back in prior to the roof final inspection.  

 
5. Is the house in the “Wind-borne Debris region?  
 
___ “No” – OK to issue permit under conditions outlined in #4.  
___ “Yes” – Go to question #6.  
 
6. Is the Just Market Value or Insured Value of the house $300,000 or more? (You can verify 

using the Property Appraiser’s web site.)  
 
___ “No” – OK to permit under conditions outlined in #4.  
___ “Yes” – Roof to wall connections shall be improved up to 15% of the cost of the re-roofing by a 

General Contractor, Building Contractor or Residential Contractor as required by Section 
201.3 of the Hurricane Mitigation Manual.  

 
A separate permit is required for this work. An evaluation detailing the mitigation work to 
be done must be submitted along with the roof to wall connection permit application. This 
evaluation must be done by an Architect, Engineer, General Contractor, Building 
Contractor or Residential Contractor. A Hurricane Clip inspection is required for this 
permit.  

 
 
________________________________________ (11-7-07)  
Signature of Person Completing Form   

 

                Application for Roofing Permit                              March 2012 
 



 
 
 
 



        
 
 
 
 
 

 
Permit # __________________ 
 
I _______________________________, licensed as a(n) Contractor*/Engineer/Architect, or FS 468 Building Inspector* 
  (print name)                                                                                                        (circle license type) 
 
License # __________________ On or about ______________________, did personally inspect the roof deck nailing  
                                                                          (date & time) 
 
and/or secondary water barrier work at _____________________________________________________________. 
                                                                           (job location) 
 
Based upon examination I have determined the installation was done according to the Hurricane Mitigation Retrofit 
Manual (FS 553.844) 
 
NOTE:  
1. If the home is in the wind-borne debris area and valued at $300,000 or more, an additional affidavit from a structural contractor, 

engineer, or architect is required. 
2. This form must be on file in the Okaloosa County Growth Management department prior to calling for a Roof Final Inspection. 
3. Photographs of the roof with the permit # or address clearly marked on the deck of the roof for each type inspection. 
 
 
 
 
                                                                       ________________________________________________ 
                                                                                                     Signature 
 
 
 
STATE OF FLORIDA 
COUNTY OF ___________________ 
 
 
 
Sworn to and subscribed before me this _______ day of ________________________, 20_____ by  
 
_____________________________________________________. 
 
Personally Known _________ 
Produced Identification________ 
Type of Identification __________________________________ 
 
 
 ________________________________________________                    (Seal) 
           Notary Public, State of Florida, Signature 
 
 

 
*General, Building, Residential or Roofing Contractor or any individual certified under FS 468 to make such an inspection. 
 

                                 Inspection Affidavit Re-Roof                             March 2012 



                                                                                                                                                                                                                                                          
                                                                                                                                                                                                                         
                                                                                                                                                                                                             
                                                                                                                                                                                                                    
                                                                                                                                                                                                               
 
      
Permit # __________________ 
 
I _______________________________, licensed as a(n) Contractor*/Engineer/Architect, or FS 468 Building Inspector* 
  (print name)                                                                              (circle license type) 
 
License # __________________ On or about ______________________, did personally inspect the roof  to wall 
                                                                          (date & time) 
 
connections work at _____________________________________________________________________________. 
                                                                           (job location) 
 
________  Based upon examination I have determined the existing roof to wall connections were adequate according to 

the Hurricane Mitigation Retrofit Manual (FS 553.844) 
 
________  I made the necessary corrections to comply with the Hurricane Retrofit Manual (FS 553.844). 
     
 

NOTE: This form must be on file in the Okaloosa County Growth Management department prior to calling for a Hurricane Clip  
Inspection. 

 
 
 
                                                                       ________________________________________________ 
                                                                                                     Signature 
 
 
 
STATE OF FLORIDA 
COUNTY OF ___________________ 
 
 
 
Sworn to and subscribed before me this _______ day of ________________________, 20_____ by  
 
_____________________________________________________. 
 
Personally Known _________ 
Produced Identification________ 
Type of Identification __________________________________ 
 
 
 ________________________________________________                    (Seal) 
           Notary Public, State of Florida, Signature 
 
 

 
*General, Building, Residential or Roofing Contractor or any individual certified under FS 468 to make such an inspection.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                           

                                                Inspection Affidavit Roof to Wall Connections             March 2012 


