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REQUEST FOR BID (RFB) & BIDDER’S ACKNOWLEDGEMENT 
 

RFB TITLE:    
TROLLEY REHAB PROJECT         GM 02-15 

RFB NUMBER: 

 
RFB OPENING DATE & TIME:    November 5, 2014   2:45 P.M. CT 
PRE-BID DATE & LOCATION: 

84 Ready Ave., Fort Walton Beach, FL 32548 
                         October 22, 2014   3:00 P.M. CT 

 
 

NOTE: BIDS RECEIVED AFTER THE BID OPENING DATE & TIME WILL NOT BE CONSIDERED. 
 

Okaloosa County, Florida solicits your company to submit a bid on the above referenced goods or services. All terms, 
specifications and conditions set forth in this RFB are incorporated into your response. A bid will not be accepted unless 
all conditions have been met. All bids must have an authorized signature in the space provided below. All bids must be 
sealed and received by the Okaloosa County Clerk of Court by the “RFB Opening Date & Time” referenced above. The 
official clock for the purpose of receiving bids is located in the Clerk of Court, Brackin Building Conference & Training 
Room, #305 located at 302 N. Wilson St, Crestview, FL 32536 . All envelopes containing sealed bids must reference the 
“RFB Title”, “RFB Number” and the “RFB Opening Date & Time”. Okaloosa County is not responsible for lost or late 
delivery of bids by the U.S. Postal Service or other delivery services used by the respondent.  Neither faxed nor 
electronically submitted bids will be accepted. Bids may not be withdrawn for a period of sixty (60) days after the bid 
opening unless otherwise specified.     

 
BIDDER ACKNOWLEDGEMENT FORM

 

 BELOW MUST BE COMPLETED, SIGNED, AND RETURNED AS PART 
OF YOUR BID. BIDS WILL NOT BE ACCEPTED WITHOUT THIS FORM, SIGNED BY AN AUTHORIZED AGENT 
OF THE BIDDER. 

COMPANY NAME   
 

MAILING ADDRESS   
 

                                   
 

CITY, STATE, ZIP         
 

FEDERAL EMPLOYER’S IDENTIFICATION NUMBER (FEIN): 
 

TELEPHONE NUMBER:  EXT:    FAX:  
 
   EMAIL: 

 
I CERTIFY THAT THIS BID IS MADE WITHOUT PRIOR UNDERSTANDING, AGREEMENT, OR CONNECTION WITH ANY OTHER 
BIDDER SUBMITTING A BID FOR THE SAME MATERIALS, SUPPLIES, EQUIPMENT OR SERVICES, AND IS IN ALL RESPECTS 
FAIR AND WITHOUT COLLUSION OR FRAUD.  I AGREE TO ABIDE TO ALL TERMS AND CONDITIONS OF THIS BID AND 
CERTIFY THAT I AM AUTHORIZED TO SIGN THIS BID FOR THE BIDDER. 

 
AUTHORIZED SIGNATURE:                                                                                      TYPED OR PRINTED 
NAME 

 
 

TITLE: DATE 

 
Rev: September 22, 2014 
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NOTICE TO BIDDERS 

GM 02-15 

Notice is hereby given that the Board of County Commissioners of Okaloosa County, FL, will accept sealed bids for the 
“TROLLEY REHAB PROJECT” located in Okaloosa County, Florida.     

At 3:00 PM (Central), November 5, 2014, the bids will be opened and read aloud.  All bids must be in sealed envelopes 
reflecting on the outside thereof the Bidder’s name and “TROLLEY REHAB PROJECT”. The Board of County 
Commissioners will consider all bids properly submitted at its scheduled bid opening in the Conference & Training Room 
#305 – (old First National Bank Bldg.) located at 302 N. Wilson St, Crestview, FL 32536.  Bids may be submitted in the 
Conference & Training Room #305 prior to bid opening or delivered to the Clerk of Circuit Court, 302 N. Wilson St., #203, 
Crestview, FL 32536. 

A mandatory pre-bid meeting will be held at 9:00 a.m. on October 8, 2014. The meeting will be held at the Okaloosa 
County Fleet Department located at 84 Ready Avenue, Fort Walton Beach, FL 32548. 

Interested bidders desiring consideration should provide an original and two (2) copes of their Request for Bid (RFB) 
Guidelines detailing for and content requirements for the bid are available by contacting Okaloosa County Purchasing 
Department, 602 C North Pearl Street, Crestview, Florida, 32536, 850-689-5960, or downloading them from our website at: 
http://www.co.okaloosa.fl.us/dept_purchasing.html. RFBs must be delivered to the Okaloosa County Purchasing Department 
at the address listed below no later than 3:00 p.m., November 5, 2014 in order to be considered. All submittals received after 
the stated time and date will be returned unopened and will not be considered. Note: Crestview, FL is not a next day 
guaranteed delivery location by most delivery services. Proposers using mail or delivery service assume all risks of late or 
non-delivery. 

The County reserves the right to award the bid to the lowest responsive Bidder submitting a bid with a resulting negotiated 
agreement which is most advantageous and in the best interest of Okaloosa County, and to waive any irregularity or 
technicality in bids received.  Okaloosa County shall be the sole judge of the bid and the resulting negotiating agreement that 
is in its best interest and its decision shall be final. 

Any Bidder failing to mark outside of envelope as set forth herein may not be entitled to have their bid considered. 

All bids should be addressed as follows: 

Trolley Rehab Project 
Clerk of Circuit Court     
Attn: Gary Stanford     
Newman C. Brackin Bldg.           
302 N. Wilson St. #203    Zan Fedorak    Date   
Crestview FL  32536    Purchasing Manager       
       
           ____________               
      Deputy Clerk      Date 
                                                                        Clerk of Circuit Court   
 
OKALOOSA COUNTY                                   
BOARD OF COUNTY COMMISSIONERS        
 

Chairman             
Charles K. Windes, Jr. 

 

http://www.co.okaloosa.fl.us/dept_purchasing.html�
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BID REQUIREMENTS 

This is a rehab project for two trolleys. The specifications outlined below are the minimum requirements of the 
project. Once the project is underway and a tear down of the trolley has revealed that any of these specifications 
cannot be met, the designated representatives of Okaloosa County and the contractor will mutually agree on a 
substitute procedure to be used. 
 
The trolleys shall be transported by the bidder to their desired location for repair.  The trolleys will be available 
for pick-up at 84 Ready Avenue, Fort Walton Beach, Florida, 32549.  Upon completion of the repairs the 
trolleys will be transported by the bidder back to 84 Ready Avenue, Fort Walton Beach, Florida.  All 
transportation costs will be paid by the bidder.   
 
1.  WORKMANSHIP 
 

a.  All exterior light fixtures shall be fitted to the contour of the trolley body and adequately sealed to 
eliminate entrance of water.         

 
b.  All burrs and sharp edges shall be dressed to prevent injury to passenger, operator, and service 

personnel. 
 
2. BODY FRAMING 
 

a.  Before assembly, all metal parts shall be treated with thorough multiple stage anti-corrosion treatment 
and primer painted. 

 
b. All nuts, bolts, clips, washers, clamps, rivets, and like parts shall be zinc coated, to prevent corrosion. 

Where wood and wood are placed together, both shall be coated with Tuff-Cote, Neoprene, liquid 
polyurethane or other appropriate sealing compound. 

 
c. The trolley shall be repaired to resist corrosion from atmospheric conditions and road salts.    

 
d. Newly installed materials exposed to the elements and all joints and connections of dissimilar metals 

shall be corrosion-resistant and shall be protected from galvanic corrosion. 
 

e. Trolleys shall be undercoated with an undercoating compound designed for corrosion prevention.   
 
 
3. FLOOR 
 

a. Plywood of a minimum of ½ inch 4-ply minimum marine A-B grade with all joints and edges sealed 
prior to installation shall be installed on top of the existing steel floor. 

 
b. Plywood floor sections shall be secured to the steel floor using ¼ inch-20 counter-sunk self tapping 

screws. 
 

c. Entire floor shall be sanded so no seams are visible. 
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d. The floor shall be level, except wheel housing, and shall be installed in such a manner that there will be 
no passenger hazards, water hazards, or pockets which would endanger passenger safety.  

 
e. Where the floor meets the walls of the trolley, the surface edges shall be blended with a circular section 

of radius not less than ¼ inch and molding or cove shall prevent debris accumulation between the floor 
and wheel housings. 

 
f. The floor, including the sealer, attachments and covering, shall be waterproof, resistant to wet and dry 

rot, resistant to mold growth, and impervious to insects. Plywood shall be no less than ½  inch thick 
American Plywood Association, marine grade, A-B special, and shall be installed with the A side up and 
with all edges sealed. 

 
g. Floor shall be laid in a manner as to be free from squeaks. Plywood shall be bolted securely through 

cross sills, and treated to resist decomposition. 
 

h. Floor covering shall be RCA Transit Floor; ribbed 5/16 inch thick on step treads and farebox area, 3/16 
inch ribbed in aisle and; 1/8 inch smooth under driver and throughout remainder of the trolley.  

 
i. Yellow step nosing to be furnished. A yellow safety line shall be installed in aisle to rear of driver.  

 
j. Aluminum trim molding shall be provided for driver's area. 

 
k. All joints in floor covering shall be butt-cut joint type, properly sealed, and ribs shall be properly aligned 

to prevent gaps or edges and to facilitate cleaning. The color of the flooring shall be the same color of 
tan as is presently used on the trolleys. 

 
4. ROOF 
 

a. The fasteners on the roof of the trolley have pulled through the metal. The existing roof panels shall be 
secured to the roof bows. 

 
b. Any new panels to be installed shall be thoroughly cleaned and treated with primer prior to installation. 

A cork tape shall be applied between the body framing and all exterior panels. 
 

c. The roof shall be cool sealed with a white compound. 
 
5. TESTING 
 

a. The trolley shall be subjected to a water test for no less than five (5) minutes in order to determine 
whether or not there are any body leaks at the window areas and roof panels. 

 
b. The contractor shall take the necessary corrective action when body leaks are found to exist as a result of 

the above test, and conduct a second water test to recheck for body leaks following corrective action. 
 
6. INSULATION AND UNDERCOATING 
 

a. The roof, where possible, shall be totally insulated using polyurethane foam in place thermal insulation 
applied a minimum of 1 inch nominal thickness to the interior surface of the exterior roof panels.   
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b. All sidewalls shall be totally insulated using polyurethane foam in place thermal insulation applied a 
minimum of 1 inch nominal thickness to the interior surface of the exterior sidewalls. 

 
c. The entire underside of the coach body, wheelhousings, stepwells, passenger and driver's areas shall be 

sealed with an application of minimum 1/8 inch thick emulsion undercoating. 
 
7. PANEL SECTIONS, INTERIOR 
 

a. All interior side panels, including front and rear bulkheads shall be paneled with ¼ inch oak plywood 
panels. Panels shall be stained with an oak finish. 

 
b. Ceiling panels shall be ¼ inch oak plywood stained with the same oak finish as the sidewalls. 

 
c. All perimeter edges of the ceiling are also to be trimmed with oak trim moldings. 

 
d. Panels are to be thoroughly cleaned and coated on both sides with clear polyurethane or a two part 

epoxy. 
 
8. SEATING 
 

a. The driver's seat shall be re-upholstered if needed. 
 

b. All visually exposed metal on the driver's seat, including the pedestal, shall be painted flat black. 
 

c. Required seat belts shall be fastened to the seat so that the seat may be adjusted by the driver without 
resetting the seat belt. Seat belts shall be stored in automatic retractors. 

 
d. All seat covering and padding shall be flame retardant in conformance with FMVSS 302. 

 
e. Passenger seating in the trolley shall be sanded and re-stained and coated with an epoxy finish. 

 
9. STEP TREADS & STEPWELLS 
 

a. Front step assemblies shall be covered with 5/16" ribbed black step treads with integral yellow nosings. 
 
10. STEPWELLS 
 

a. Step edges shall be standard molded in yellow RCA flooring ribbed step edge. 
 
11. WINDOWS 
 

a. Windows shall be reinstalled with a double bead of silicon caulking to insure a waterproof seal. 
 
12. GRAB RAILS, STANCHIONS 
 

a. All interior grab rails and stanchions shall be replaced with new 1 ¼ inch O.D. brass tubing. 
 

b. Overhead grab rails and grab rail brackets shall be replaced with like kind brass tubing. 
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c. All brass parts, hardware and brass tubing shall be coated with a clear baked on polyurethane powder 
coat finish. 

 
13. MODESTY PANELS 
 

a. A barrier or modesty panel of ¾ inch oak plywood construction, adequately reinforced, shall be 
provided to the rear of the front stepwell. 

 
14. DRIVER’S BARRIER 
 

a. A ¾ inch oak plywood driver's barrier shall be installed, if the design permits, to the 1-1/4 inch brass 
tubing behind the driver's seat area. 

 
15. INTERIOR TRIM 
 

a. All wood trim shall be finish sanded and stained with marine quality exterior stain and coated with three 
(3) applications of polyurethane sanded after each application or a two part epoxy finish. 

 
b. Wood trim is to be applied over steel structural framing and is in no way required to support loads. 

 
c. All interior wood trim shall be installed with screws and cup washers. 

 
16. ELECTRICAL 
 

a. All electrical connections that can be located will be refitted with heat shrink connectors. Enclosed 
electrical boxes will be used where possible for circuit boards and terminal posts. 

 
b. All wiring will be re-rerouted at least two inches away from heated objects. Wiring will be protected 

from heat source. 
 

c. Grommets will be installed at the firewalls/panels and any locations where wiring could chaff. 
 
17. SAFETY EQUIPMENT 
 

a. A five (5) pound minimum, UL approved, ABC fire extinguisher shall be mounted so as to provide easy 
access to the operator and shall be in an anti-rattle bracket. 

 
b. A 16 unit UL approved, first-aid kit shall be provided and mounted adjacent to the fire extinguisher. 

 
c. A DOT approved highway hazard warning kit shall be provided and mounted adjacent to the fire 

extinguisher and first-aid kit. 
 
18. BACK-UP-ALARM 
 

a. A back up alarm controlled by the transmission shift control in the reverse position shall be in working 
order. 
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19. PUBLIC ADDRESS SYSTEM 
 

a. The public address system that enables the driver to address passengers inside the trolley shall be tested 
and placed in working order. 

 
b. Inside speakers shall be replaced as needed with waterproof speakers. 
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REVISED: 09/22/14 
GENERAL SERVICES INSURANCE REQUIREMENTS 

 
BONDING REQUIREMENTS  
 
  Performance Bond required.   Amount of performance bond will be total value of the contract.    

 
RESPONDENT’S INSURANCE 
 

1. The RESPONDENT shall not commence any work in connection with this Agreement until he 
has obtained all required insurance and such insurance has been approved by the Okaloosa 
County Risk Management Manager or designee. 
 

2. All insurance policies shall be with insurers licensed to do business in the State of Florida. 
 
3. All insurance shall include the interest of all entities names in and its respective agents, 

consultants, servants and employees of each and all other interests as may be reasonably required 
by Okaloosa County as Additional Insured.  The coverage afforded the Additional Insured under 
this policy shall be primary insurance.  If the Additional Insured have other insurance that is 
applicable to the loss, such other insurance shall be on an excess or contingent basis.  The 
amount of the company’s liability under this policy shall not be reduced by the existence of such 
other insurance. 

 
4. The County of Okaloosa shall be listed as Additional Insured by policy endorsement on all 

insurance contracts applicable to this Agreement except Workers’ Compensation and 
Professional Liability. 

 
5. The County of Okaloosa shall be furnished proof of coverage by certificates of insurance (COI) 

and endorsements for every applicable insurance contract required by this Agreement.  The 
COI’s and policy endorsements must be delivered to the County Representative not less than ten 
(10) days prior to the commencement of any and all contractual agreements between the County 
of Okaloosa and the RESPONDENT. 
 

6. The County shall retain the right to reject all insurance contracts that do not meet the requirement 
of this Agreement. Further, the County reserves the right to change these insurance requirements 
with 60-day notice to the RESPONDENT. 
 

7. The insurance definition of Insured or Additional Insured shall include Subcontractor, Sub-
subcontractor, and any associated or subsidiary companies of the RESPONDENT, which are 
involved, and which is a part of the contract. 
 

8. The County reserves the right at any time to require the RESPONDENT to provide certified 
copies of any insurance policies to document the insurance coverage specified in this Agreement.  
 

9. The designation of RESPONDENT shall include any associated or subsidiary company which is 
involved and is a part of the contract and such, if any associated or subsidiary company involved 
in the project must be named in the Workers’ Compensation coverage. 
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10. All policies shall be written so that the County will be notified of cancellation or restrictive 
amendments at least thirty (30) days prior to the effective date of such cancellation or 
amendment. Such notice shall be given directly to the County Representative. 

 
 

WORKERS’ COMPENSATION INSURANCE 
 

1. The RESPONDENT shall secure and maintain during the life of this agreement Workers’ 
Compensation insurance for all of his employees employed for the project or any site connected 
with the work, including supervision, administration or management, of this project and in case any 
work is sublet, with the approval of the County of Okaloosa, the RESPONDENT shall require the 
Subcontractor similarly to provide Workers’ Compensation insurance for all employees employed 
at the site of the project, and such evidence of insurance shall be furnished the County of Okaloosa 
not less than ten (10) days prior to the commencement of any and all sub-contractual agreements 
which have been approved by the County of Okaloosa. 

2. Such insurance shall comply with the Florida Workers’ Compensation Law. 

3. No class of employee, including the RESPONDENT himself, shall be excluded from the Workers’ 
Compensation insurance coverage.  The Workers’ Compensation insurance shall also include 
Employer’s Liability coverage.  

 
BUSINESS AUTOMOBILE AND COMMERCIAL GENERAL LIABILITY INSURANCE 
 

1. The RESPONDENT shall maintain Business Automobile Liability insurance coverage throughout 
the life of this Agreement. The insurance shall include Owned, Non-owned & Hired Motor Vehicle 
coverage. 

2. The RESPONDENT shall carry other Commercial General Liability insurance against all other 
Bodily Injury, Property Damage and Personal and Advertising Injury exposures. The coverage shall 
include both On-and Off-Premises Operations, Contractual Liability, and Broad Form Property 
Damage. 

3. All liability insurance (other than Professional Liability) shall be written on an occurrence basis and 
shall not be written on a claim-made basis.  If the insurance is issued with an aggregate limit of 
liability, the aggregate limit of liability shall apply only to the locations included in this Agreement.  
If, as the result of any claims or other reasons, the available limits of insurance reduce to less than 
those stated in the Limits of Liability, the RESPONDENT shall notify the County representative in 
writing. The RESPONDENT shall purchase additional liability insurance to maintain the 
requirements established in this Agreement.  Umbrella or Excess Liability insurance can be 
purchased to meet the Limits of Liability specified in this Agreement.   

4. Commercial General Liability coverage shall be endorsed to include the following: 
1.) Premises – Operation Liability 
2.) Occurrence Bodily Injury and Property Damage Liability 
3.) Independent Respondent’s Liability 
4.) Completed Operations and Products Liability 
 



10 
          GM 02-15                                                                                       OKALOOSA COUNTY PURCHASING    

5. RESPONDENT shall agree to keep in continuous force Commercial General Liability coverage 
including Completed Operations and Products Liability for two (2) years beyond acceptance of 
project. 

 
LIMITS OF LIABILITY   
 

The insurance required shall be written for not less than the following, or greater if required by law and 
shall include Employer’s liability with limits as prescribed in this contract: 

 
         LIMIT

1. Worker’s Compensation 
   

1.) State      Statutory  
2.) Employer’s Liability    $100,000 each accident 

 
2. Business Automobile & Commercial   $1,000,000 each occurrence                  

General Liability Insurance    (A combined single limit) 
 

3. Personal and Advertising Injury   $250,000 
 
4.  Professional Liability     $1,000,000 each occurrence  
        (A combined single limit)  

NOTICE OF CLAIMS OR LITIGATION 
 

The RESPONDENT agrees to report any incident or claim that results from performance of this 
Agreement.  The County representative shall receive written notice in the form of a detailed written 
report describing the incident or claim within ten (10) days of the RESPONDENT’s knowledge.  In the 
event such incident or claim involves injury and/or property damage to a third party, verbal notification 
shall be given the same day the RESPONDENT becomes aware of the incident or claim followed by a 
written detailed report within ten (10) days of verbal notification. 
 

INDEMNIFICATION & HOLD HARMLESS 
 

To the fullest extent permitted by law, RESPONDENT shall indemnify and hold harmless COUNTY, its 
officers and employees from liabilities, damages, losses, and costs including but not limited to 
reasonable attorney fees, to the extent caused by the negligence, recklessness, or wrongful conduct of 
the RESPONDENT and other persons employed or utilized by the RESPONDENT in the performance 
of this contract. 
 
Note: For respondent’s convenience, this certification form is enclosed and is made a part of the 

bid package. 
 
CERTIFICATE OF INSURANCE 
 

1. Certificates of insurance, in duplicate, indicating the job site and evidencing all required coverage must 
be submitted to and approved by Okaloosa County prior to the commencement of any of the work.  The 
certificate holder(s) shall be as follows:  Okaloosa County, 602-C North Pearl Street, Crestview, Florida, 
32536. 

 
2. All policies shall expressly require 30 days written notice to Okaloosa County at the address set out 

above, or the cancellations of material alterations of such policies, and the Certificates of Insurance, 
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shall so provide. 
 

3. All certificates shall be subject to Okaloosa County’s approval of adequacy of protection and the 
satisfactory character of the Insurer.  County reserves the right to approve or reject all deductible/SIR 
above $10,000.  The Certificates of Insurance shall disclose any and all deductibles or self-insured 
retentions (SIRs).   

 
4. All deductibles or SIRs, whether approved by Okaloosa County or not, shall be the RESPONDENT’s 

full responsibility.  In particular, the RESPONDENT shall afford full coverage as specified herein to 
entities listed as Additional Insured. 

 
5. In no way will the entities listed as Additional Insured be responsible for, pay for, be damaged by, or 

limited to coverage required by this schedule due to the existence of a deductible or SIR.  Specific 
written approval from Okaloosa County will only be provided upon demonstration that the 
RESPONDENT has the financial capability and funds necessary to cover the responsibilities incurred as 
a result of the deductible or SIR. 
 

GENERAL TERMS 
 
Any type of insurance or increase of limits of liability not described above which, the RESPONDENT required 
for its own protection or on account of statute shall be its own responsibility and at its own expense. 
 
The carrying of the insurance described shall in no way be interpreted as relieving the RESPONDENT 
of any responsibility under this contract. 
 
Should the RESPONDENT engage a subcontractor or sub-subcontractor, the same conditions will apply 
under this agreement to each subcontractor and sub-subcontractor. 
 
The RESPONDENT hereby waives all rights of subrogation against Okaloosa County and its 
consultants and other indemnities of the RESPONDENT under all the foregoing policies of insurance. 

 
UMBRELLA INSURANCE 

 
The RESPONDENT shall have the right to meet the liability insurance requirements with the purchase 
of an umbrella insurance policy.  In all instances, the combination of primary and umbrella liability 
coverage must equal or exceed the minimum liability insurance limits stated in this agreement. 
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GENERAL SERVICES SPECIAL BID CONDITIONS 

1. PROJECT DESCRIPTION – Work included under this contract shall include all labor, permits, materials, 
and parts required to rehab two (2) trolleys. 

 
2. PRE-BID ACTIVITY - 
 

A. Mandatory Pre-Bid Meeting – A mandatory pre-bid meeting will be held at 9:00 a.m. on 
October 8, 2014. The meeting will be held at the Okaloosa County Fleet Department located at 
84 Ready Avenue, Fort Walton Beach, FL 32548. 

 
B. Addendum - Except as provided in this section, respondents are prohibited from contacting or 

lobbying the County, County Administrator, any Commissioners, or County staff, and Review 
Committee, or any other person authorized on behalf of the County related or involved with the 
solicitation.  Any inquiries on the scope of work, specifications, additional requirements, 
attachments, terms and general conditions or instructions, or any issue must be directed in 
writing to, by US mail or email to: 

 
    Okaloosa County Purchasing Department 
    602 C North Pearl Street  
    Crestview, FL  32536 
    Email:  jallen@co.okaloosa.fl.us 
    (850) 689-5960 
 

All questions or inquiries must be received no later than seven (7) calendar days prior to the bid 
closing date.  Any addenda or other modification to the bid documents will be issued by the 
County five (5) days prior to the date and time of bid closing, as a written addenda distributed to 
all prospective bidders by posting to the Florida Online Bid System (Florida Purchasing Group).  
To access the Florida Online Bid System go to: www.floridabidsystem.com. 
 
Such written addenda or modification shall be part of the bid documents and shall be binding 
upon each respondent.  Each respondent is required to acknowledge receipt of any and all 
addenda in writing and submit with their bid.  No respondent may rely upon any verbal 
modification or interpretation.   

         
3. PREPARATION OF BID – The bid form is included with the bidding documents.  Additional copies 

may be obtained from the County.  The respondent shall submit an original and two (2) copies of the bid 
form. 

 
 All blanks on the bid form shall be completed by printing in ink or by typewriter in both words and 

numbers with the amounts extended, totaled and the bid signed.  A bid price shall be indicated for each 
section, bid item, alternative, adjustment unit price item, and unit price item listed therein, or the words 
“No Bid”, “No Change”, or “Not Applicable” entered.  No changes shall be made to the phraseology of 
the form or in the items mentioned therein.  In case of any discrepancy between the written amount and 
the figures, the written amount shall govern.  Any bid may be rejected which contains any omissions, 
erasures, alterations, additions, irregularities of any kind, or items not called for which shall in any 
manner fail to conform to the conditions of public notice inviting bids. 

 

mailto:jallen@co.okaloosa.fl.us�
http://www.floridabidsystem.com/�
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 A bid by corporation shall be executed in the corporate name by the president or a vice president or 
other corporate officer who has legal authority to sign.  The corporate seal shall be affixed and attested 
by the secretary or an assistant secretary. 

 
 A bid by a partnership shall be executed in the partnership name and signed by a partner (whose title 

must appear under the signature).  The official address of the partnership shall be shown below the 
signature. 

 
 A bid by a limited liability company shall be executed in the name of the firm by a member and 

accompanied by evidence of authority to sign.  The state of formation of the firm and the official address 
of the firm must be shown below the signature. 

 
 A bid by an individual shall show the respondent’s name and official address. 
 
 A bid by a joint venture shall be executed by each joint venture in the manner indicated on the bid form.  

The official address of the joint venture must be shown below the signature. 
 
 All signatures shall be in blue ink.  All names shall be typed or printed below the signature. 
 
 The bid shall contain an acknowledgement of receipt of all Addenda, the numbers of which shall be 

filled in on the form.  The address and telephone # for communications regarding the bid shall be shown. 
 
 If the respondent is an out-of-state corporation, the bid shall contain evidence of respondent’s authority 

and qualification to do business as an out-of-state corporation in the State of Florida in accordance with 
Article 3.  Respondent shall state contractor license # for the State of Florida shall also be shown on the 
bid form.  Contractor shall be licensed in accordance with the requirements of Chapter 489 of the 
Florida Statutes. 

 
4. INTEGRITY OF BID DOCUMENTS - Respondents shall use the original Bid Sheet provided by the 

Purchasing Department and enter information only in the spaces where a response is requested.  
Respondents may use an attachment as an addendum to the Bid Sheet if sufficient space is not available 
on the original form for the respondent to enter a complete response.  Any modifications or alterations to 
the original bid documents by the respondent, whether intentional or otherwise, will constitute grounds 
for rejection of a bid.  Any such modifications or alterations that a respondent wishes to propose must be 
clearly stated in the respondent’s proposal response and presented in the form of an addendum to the 
original bid documents. 

 
5. SUBMITTAL OF BID – A bid shall be submitted no later than the date and time prescribed and at the 

place indicated in the advertisement or invitation to bid and shall be enclosed in an opaque sealed 
envelope plainly marked with the project title (and, if applicable, the designated portion of the project 
for which the bid is submitted), the name and address of the respondent, and shall be accompanied by 
the bid security and other required documents.   

 
Note: Crestview is not

 
 a next day delivery site for overnight carriers. 

6. MODIFICATION & WITHDRAWAL OF BID - A bid may be notified or withdrawn by an 
appropriate document duly executed in the manner that a bid must be executed and delivered to the 
place where bids are to be submitted prior to the date and time for the opening of bids. 
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 If within 24 hours after bids are opened any respondent files a duly signed written notice with the 
County and promptly thereafter demonstrates to the reasonable satisfaction of the County that there was 
a material substantial mistake in the preparation of its bid, that respondent may withdraw its bid, and the 
bid security will be returned.  Thereafter, if the work is rebid, that respondent will be disqualified from 
1) further bidding on the work, and 2) doing any work on the contract, either as a subcontractor or in any 
other capacity. 

 
7. BID OPENING INFORMATION – Bids will be opened at the time and place indicated in the 

advertisement or invitation to bid and unless obviously non-responsive, read aloud publicly.    It is the 
respondent’s responsibility to assure that his bid is delivered at the proper time and place.  Offers by 
telegram, facsimile, or telephone are NOT acceptable.   

 
Note: Crestview, Florida is “not a next day guaranteed delivery location
 

” by delivery services. 

8. BID TABULATION SHEET – Any respondent interested in receiving a copy of the bid tabulation 
sheet must

 
 enclose a stamped self-addressed envelope with their bid. 

9. BIDS TO REMAIN SUBJECT TO ACCEPTANCE – All bids will remain subject to acceptance or 
rejection for sixty (60) calendar days after the day of the bid opening, but the County may, in its sole 
discretion, release any bid and return the bid security prior to the end of this period. 

 
10. IDENTICAL TIE BIDS - Preference shall be given to businesses with drug-free workplace programs.  

Whenever two or more bids which are equal with respect to price, quality and service are received by the 
County for the procurement of commodities or contractual services, a bid received from a business that  
certifies that it has implemented a drug-free workplace program shall be given preference in the award 
process (see attached certification form). 

 
Established procedures for processing tie bids will be followed if none of the tied vendors have a drug-free 
workplace program. 

 
Note: For respondent’s convenience, this certification form is enclosed and is made a part of the 

bid package. 
 

11. CONDITIONAL & INCOMPLETE BIDS - Okaloosa County specifically reserves the right to reject 
any conditional bid and will normally reject those bids which make it impossible to determine the true 
amount of the bid. 

 
12. BID PRICE – The bid price shall include all equipment, labor, materials, permit(s), freight, taxes, 

required insurance, Public Liability, Property Damage and Workers’ Compensation, etc. to cover the 
finished work called for. 

 
13. ADDITION/DELETION OF ITEM – The County reserves the right to add or delete any item from this 

bid or resulting contract when deemed to be in the County’s best interest. 
 
14. SPECIFICATION EXCEPTIONS – Specifications are based on the most current literature available.  

Respondent shall clearly list any change in the manufacturer’s specifications which conflict with the bid 
specifications.  Respondent must also explain any deviation from the bid specification in writing, as a foot 
note on the applicable bid page and enclose a copy of the manufacturer’s specifications data detailing the 
changed item(s) with their bid.  Failure of the respondent to comply with these provisions will result in 
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respondents being held responsible for all costs required to bring the equipment in compliance with 
contract specifications. 

 
15. APPLICABLE LAWS & REGULATIONS – The respondent’s attention is directed to the fact that all 

applicable Federal and State laws, County and municipal ordinances, orders, rules and regulations of all 
authorities having jurisdiction over the project shall apply to the bid throughout, and they will be 
deemed to be included in the contract the same as though they were written in full therein. 

 
16. DISQUALIFICATION OF RESPONDENTS - Any of the following reasons may be considered as 

sufficient for the disqualification of a proposer and the rejection of his proposal or proposals: 
 

A. More than one proposal for the same work from an individual, firm or corporation under the 
same or different name. 

 
B. Evidence that the proposer has a financial interest in the firm of another proposer for the same 

work. 
 
C. Evidence of collusion among proposers.  Participants in such collusion will receive no 

recognition as proposers for any future work of the County until such participant shall have been 
reinstated as a qualified proposer. 

 
D. Uncompleted work which in the judgment of the County might hinder or prevent the prompt 

completion of additional work if awarded. 
 
E. Failure to pay or satisfactorily settle all bills due for labor and material on former contracts in 

force at the time of advertisement of proposals. 
 
F. Default under previous contract. 
 
G. Listing of the respondent by the Federal Government on its barred/suspended vendor list. 

 
17.  AWARD OF CONTRACT - 

 
A. Okaloosa County Review - All respondents should be advised that Okaloosa County designated 

Staff will review all bids and will participate in the Recommendation to Award. 
 
B. The County will award the bid to the lowest respondent, and the County reserves the right to 

award the bid to the respondent submitting a responsive bid with a resulting negotiated 
agreement which is most advantageous and in the best interest of the County, and to reject any 
and all bids or to waive any irregularity or technicality in bids received.  Okaloosa County shall 
be the sole judge of the bid and the resulting negotiated agreement that is in its best interest and 
its decision shall be final. 

 
C. Okaloosa County reserves the right to waive any informalities or reject any and all bids, in whole 

or part, to utilize any applicable state contracts in lieu of or in addition to this bid and to accept 
the bid that in its judgment will best serve the interest of the County. 

 
D. Okaloosa County specifically reserves the right to reject any conditional bids and will normally 

reject those which made it impossible to determine the true amount of the bid.  Each item must 
be bid separately and no attempt is to be made to tie any item or items to any other item or items. 
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18. WARRANTY – (The warranty will be in the name of Okaloosa County) Warranty work specified herein is 

for a minimum of two (2) years from delivery against defects in materials and in labor and workmanship.  
State the manufacturer’s warranty with your bid. 

 
19. PAYMENTS – The respondent shall be paid upon submission of invoices and approval of acceptance by 

Okaloosa County Board of County Commissioners, Finance Office, 302 N. Wilson St., #203, Crestview 
FL 32536.  The prices stipulated herein for articles delivered and accepted.  Invoices must show Contract 
#. 

 
20. DISCRIMINATION - An entity or affiliate who has been placed on the discriminatory vendor list may 

not submit a bid on a contract to provide goods or services to a public entity, may not submit a bid on a 
contract with a public entity for the construction or repair of a public building or public work, may not 
submit bids on leases of real property to a public entity, may not award or perform work as a contractor, 
supplier, subcontractor, or consultant under contract with any public entity, and may not transact 
business with any public entity. 

 
21. PUBLIC ENTITY CRIME INFORMATION - Pursuant to Florida Statute 287.133, a respondent may 

not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under a contract 
with any public entity; and may not transact business with any public entity in excess of the threshold 
amount provided in s. 287.017 for CATEGORY TWO for a period of 36 months following the date of 
being placed on the convicted vendor list. 

 
22. CONFLICT OF INTEREST - The award hereunder is subject to the provisions of Chapter 112, Florida 

Statutes.  All respondents must disclose with their proposals the name of any officer, director, or agent 
who is also a public officer or an employee of the Okaloosa Board of County Commissioners, or any of its 
agencies.  Furthermore, all respondents must disclose the name of any County officer or employee who 
owns, directly or indirectly, an interest of five percent (5%) or more in the firm or any of its branches. 
 
Note: For respondent’s convenience, this certification form is enclosed and is made a part of the 

bid package. 
 

23. RECYCLED CONTENT INFORMATION - In support of the Florida Waste Management Law, 
respondents are encouraged to supply with their bid any information available regarding recycled material 
content in the products bid.  The County is particularly interested in the type of recycled material used 
(such as paper, plastic, glass, metal, etc.) and the percentage of recycled material contained in the product.  
The County also requests information regarding any known or potential material content in the product 
that may be extracted and recycled after the product has served its intended purpose. 

 
Note: For respondent’s convenience, this certification form is enclosed and is made a part of the 

bid package. 
 
24. LOCAL PREFERENCE - Okaloosa County reserves the right to grant a preference to in-county 

respondents only when bids are received from firms located in states, counties, municipalities or other 
political subdivisions which offer preference to respondents located in such political subdivisions.  The 
amount of preference given to local respondents will be the same as that given by the state, county, 
municipality or other political subdivisions in which a respondent is located.  If the political subdivision 
in which a respondent is located offers a preference to its local firms, that respondent must plainly state 
the extent of such preference to include the amount and type preference offers.  Any respondent failing 

http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0287/Sections/0287.017.html�
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to indicate such preference will be removed from the County bid list and any and all bids from that firm 
will be rejected. 

 
Note: For respondent’s convenience, this certification form is enclosed and is made a part of   the 

bid package. 
 

25. REORGANIZATION OR BANKRUPTCY PROCEEDINGS – Bids will not be considered from 
vendors who are currently involved in official financial reorganization or bankruptcy proceedings. 

 
26. INVESTIGATION OF RESPONDENT – The County may make such investigations, as it deems 

necessary to determine the stability of the respondent to perform the work and that there is no conflict of 
interest as it relates to the project.  The respondent shall furnish to the Owner any additional information 
and financial data for this purpose as the County may request. 

 
27. AUTHORITY TO PIGGYBACK - All respondents submitting a response to this Invitation to Bid 

agree that such response also constitutes a bid to all governmental agencies under the same conditions, 
for the same contract price, and for the same effective period as this bid, should the respondent feel it is 
in their best interest to do so. 
 

 Each governmental agency desiring to accept these bids and make an award thereof shall do so 
independently of any other governmental agency.  Each agency shall be responsible for its own purchases 
and each shall be liable only for materials and/or services ordered and received by it, and no agency 
assumes any liability by virtue of this bid. 

 
 This agreement in no way restricts or interferes with the right of any governmental agency to bid any or all 

items. 
 

28.      NO CONTACT CLAUSE - The Okaloosa County Board of County Commissioners have established a 
solicitation silence policy (No Contact Clause) that prohibits oral and written communication regarding 
all formal solicitations for goods and services (formal bids, Request for Proposals, Requests for 
Qualifications) issued by the Board through the County Purchasing Department. The period commences 
when the procurement document is received and terminates when the Board of County Commissioners 
approves an award. 

 
Note:   For proposer’s convenience, this certification form is enclosed and is made a part of the bid 

package. 
 
29. REVIEW OF PROCUREMENT DOCUMENTS -  Per Florida Statute 119.071 (2) 2 sealed bids, 

proposals, or replies received by an agency pursuant to a competitive solicitation are exempt from s. 
119.07(1) (Inspection and copying of public records) and s. 24(a), Art. I of the State Constitution until 
such time as the agency provides notice of an intended decision or until 30 days after opening the bids, 
proposals, or final replies, whichever is earlier. 

 
30. COMPLIANCE WITH FLORIDA STATUTE 119.071 - The RESPONDENT shall comply with all 

the provisions of section 119.071, Florida Statutes relating to the public records which requires, among 
other things, that the RESPONDENT: (a) Keep and maintain public records; (b) Provide the public with 
access to public records on the same terms and conditions that the public agency would provide the 
records; (c) ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law; and (d) Meet all requirements for 

http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0100-0199/0119/Sections/0119.07.html�
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retaining public records and transfer, at no cost, to the public agency all public records in possession of 
the respondent upon termination of the contract. 

 
31. PROTECTION OF RESIDENT WORKERS – The Okaloosa County Board of County Commissioners 

actively supports the Immigration and Nationality Act (INA) which includes provisions addressing 
employment eligibility, employment verifications, and nondiscrimination.  Under the INA, employers may 
hire only persons who may legally work in the United States (i.e., citizens and nationals of the U.S.) and 
aliens authorized to work in the U.S.  The employer must verify the identity and employment eligibility of 
anyone to be hired, which includes completing the Employment Eligibility Verifications.  The respondent 
shall establish appropriate procedures and controls so no services or products under the Contract 
Documents will be performed or manufactured by any worker who is not legally eligible to perform such 
services or employment.  Okaloosa County reserves the right to request documentation showing compliance 
with the requirements. 

 
 Respondents doing construction business with Okaloosa County are required to use the Federal 

Government Department of Homeland Security’s website and use the E-Verify Employment Eligibility 
Verifications System to confirm eligibility of all employees to work in the United States. 

 
32. SUSPENSION OR TERMINATION BY OWNER FOR CONVENIENCE -   Owner may, at any 

time, without cause, order Respondent in writing to suspend, delay or interrupt the work in whole or in 
part for such period of time as Owner may determine, or to terminate all or a portion of the Contract for 
Owner’s convenience.  Upon such termination, the Contract Price earned to the date of termination shall 
be paid to Respondent, but Respondent waives any claim for damages, including loss of profits arising 
out of or related to the early termination.  Those Contract provisions which by their nature survive final 
acceptance shall remain in full force and effect.  If Owner orders a suspension, the Contract price and 
Contract time shall be adjusted for increases in the cost and time caused by suspension, delay or 
interruption.  No adjustment shall be made to the extent that performance is, was or would have been so 
suspended, delayed or interrupted by another cause for which Respondent is responsible; or that an 
equitable adjustment is made or denied under another provision of this Contract.  

 
33. FAILURE OF PERFORMANCE/DELIVERY - In case of default by the respondent or respondent 

after award of bid, the County after due notice (oral or written) may procure the necessary supplies or 
services from other sources and hold the respondent responsible for difference in cost incurred. 
Continuous instances of default shall result in cancellation of the contract and removal of the respondent 
from the bid list for duration of one year, at the option of County officials. 

 
34. AUDIT - If required, respondent shall permit an authorized, independent audit agency to inspect all data 

and records of respondent relating to its performance and its subcontracts under this contract from the 
date of the contract through and until the expiration of contract. 

 
35. EQUAL EMPLOYMENT OPPORTUNITY; NON DISCRIMINATION – Respondent will not 

discriminate against any employee or an applicant for employment because of race, color, religion, 
gender, sexual orientation, national origin, age, familial status or handicap. 

 
36.  NON-COLLUSION – Respondent certifies that it has entered into no agreement to commit a 

fraudulent, deceitful, unlawful or wrongful act, or any act which may result in an unfair advantage over 
other respondents.  See Florida Statute 838.22. 

 
37. UNAUTHORIZED ALIENS/PATRIOT’S ACT – The knowing employment by respondent or its 

subcontractors of any alien not authorized to work by the immigration laws is prohibited and shall be a 
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default of the contract.  In the event that the respondent is notified or becomes aware of such default, the 
respondent shall take steps as are necessary to terminate said employment with 24 hours of notification 
or actual knowledge that an alien is being employed.  Respondent’s failure to take such steps as are 
necessary to terminate the employment of any said alien within 24 hours of notification or actual 
knowledge that an alien is being employed shall be grounds for immediate termination of the contract.  
Respondent shall take all commercially reasonable precautions to ensure that it and its subcontractors do 
not employ persons who are not authorized to work by the immigration laws. 

 
38. The following documents are to be submitted with the bid packet:  
 

A. Drug-Free Workplace Certification Form 
B. Conflict of Interest 
C. Federal E-Verify  
D. No Contact Clause Form  
E. Recycled Content 
F. Indemnification and Hold Harmless 
G. Local Preference Data Sheet 
H. Company Data 
I. Addendum Acknowledgement 
J. Bid Sheet 

 
 
 
 
 
PLEASE REVIEW THE FEDERAL TRANSIT ADMINISTRATION (FTA) SPECIAL 
CONDITIONS AT THE END OF THIS DOCUMENT.   
 
NOTE:  IN THE EVENT OF A CONFLICT BETWEEN COUNTY POLICIES AND 
FEDERAL REQUIREMENTS, THE FEDERAL REQUIREMENTS SHALL PREVAIL. 
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DRUG-FREE WORKPLACE CERTIFICATION 

THE BELOW SIGNED RESPONDENT CERTIFIES that it has implemented a drug-free workplace program.  
In order to have a drug-free workplace program, a business shall: 
 
1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 

possession, or use of a controlled substance is prohibited in the workplace and specifying the actions 
that will be taken against employees for violations of such prohibition. 

 
2. Inform employees about the dangers of drug abuse in the workplace, the business’s policy of 

maintaining a drug-free workplace, any available drug counseling, rehabilitation and employee 
assistance programs, and the penalties that may be imposed upon employees for drug abuse violations. 

 
3. Give each employee engaged in providing the commodities or contractual services that are under quote a 

copy of the statement specified in subsection 1. 
 
4. In the statement specified in subsection 1, notify the employees that, as a condition of working on the 

commodities or contractual services that are under quote, the employee will abide by the terms of the 
statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere to, any 
violation of Chapter 893 or of any controlled substance law of the United States or any state, for a 
violation occurring in the workplace no later than five (5) days after such conviction. 

 
5. Impose a sanction on, or require the satisfactory participation in, drug abuse assistance or rehabilitation 

program if such is available in employee’s community, by any employee who is convicted. 
 
6. Make a good faith effort to continue to maintain a drug-free workplace through implementation of this 

section. 
 
As the person authorized to sign this statement, I certify that this firm complies fully with the above 
requirements. 
 
 
DATE:  _______________________  SIGNATURE: ____________________ 
 
COMPANY: _______________________  NAME: _________________________ 
         (Typed or Printed) 
ADDRESS: _______________________ 
       TITLE: _________________________ 
  _______________________ 
       E-MAIL: ________________________ 
  _______________________ 
 
PHONE NO.: _______________________ 
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CONFLICT OF INTEREST DISCLOSURE FORM 

For purposes of determining any possible conflict of interest, all respondents/proposers, must disclose if any 
Okaloosa Board of County Commissioner, employee(s), elected officials(s), or if any of its agencies is also an 
owner, corporate officer, agency, employee, etc., of their business. 
 
Indicate either “yes” (a county employee, elected official, or agency is also associated with your business), or 
“no”.  If yes, give person(s) name(s) and position(s) with your business. 
 
 
 YES______________    NO______________ 
 
 
  NAME(S)    POSITION(S) 
 
 

 

 

 

 
 
 
FIRM NAME:  _____________________________________ 
 
BY (PRINTED):  _____________________________________ 
 
BY (SIGNATURE): _____________________________________ 
 
TITLE:   _____________________________________ 
 
ADDRESS:  _____________________________________ 
 
     _____________________________________ 
 
PHONE NO.  _____________________________________ 
 
E-MAIL   _____________________________________ 
 
DATE   _____________________________________ 
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FEDERAL E-VERIFY COMPLIANCE CERTIFICATION 

In accordance with Okaloosa County Policy and Executive Order Number 11-116 from the office of the 
Governor if the State of Florida, Proposer hereby certifies that the U.S. Department of Homeland Security’s E-
Verify system will be used to verify the employment eligibility of all new employees hired by the respondent 
during the contract term, and shall expressly require any subcontractors performing work or providing services 
pursuant to the contact to likewise utilize the U.S. Department of Homeland Securities E-Verify system to verify 
the employment eligibility of all new employees hired by the subcontractor during the contract term; and shall 
provide documentation such verification to the COUNTY upon request.   
 
 
 
 
As the person authorized to sign this statement, I certify that this company complies/will comply fully with the 
above requirements.  
 
 
DATE: ________________________________  SIGNATURE: _______________________________ 
 
 
COMPANY: ____________________________  NAME: ____________________________________ 
 
                  
ADDRESS: _____________________________  TITLE: _____________________________________ 
 
       _____________________________   
 
 
E-MAIL: _______________________________ 
 
 
 
PHONE NO.: ____________________________   
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NO CONTACT CLAUSE 

The Board of County Commissioners have established a solicitation silence policy (No Contact Clause) that 
prohibits oral and written communication regarding all formal solicitations for goods and services (formal bids, 
Request for Proposals, Requests for Qualifications) issued by the Board through the County Purchasing 
Department. 
 
The period commences when the procurement document is received and terminates when the Board of County 
Commissioners approves an award. 
 
When the solicitation silence period is in effect, no oral or written communication is allowed regarding the 
solicitation between prospective respondents/proposers and members of the Board of County Commissioners 
the County Administrator or members of the Board Approved Review Committee.  All questions or requests for 
information regarding the solicitation MUST

 

 be directed to the designated Purchasing Representative listed in 
the solicitation. 

Any information thought to affect the committee or staff recommendation submitted after bids are due, should 
be directed to the Purchasing Manager or an appointed representative.  It shall be the Purchasing Manager 
decision whether to consider this information in the decision process. 
 

 

Any violation of this policy shall be grounds to disqualify the proposer from consideration during the 
selection process. 

All proposers must agree to comply with this policy by signing the following statement and including it with 
their submittal. 
 
 
 
 
 
 
I        representing   
         Signature             Company Name 

_ ____       

 
 
 
 
On this ______ day of __________, 2014 hereby agree to abide by the County’s “No Contact Clause” and 
understand violation of this policy shall result in disqualification of my proposal/submittal. 
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RECYCLED CONTENT FORM 

 

 
RECYCLED CONTENT INFORMATION 

 
1. Is the material in the above:  Virgin_______ or Recycled__________ (Check the applicable blank).  If recycled, what 

percentage ______________%. 
 

Product Description: ______________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 

 
 
2. Is your product packaged and/or shipped in material containing recycled content? 
 
 Yes__________ No___________ 
 
 Specify: _________________________________________________________ 

 
________________________________________________________________ 
 
________________________________________________________________ 

 
 
3. Is your product recyclable after it has reached its intended end use? 
 

Yes__________ No___________ 
 

Specify: _________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 

 
 
The above is not applicable if there is only a personal service involved with no product involvement. 
 
 
Name of Respondent: ________________________________________________________ 
  
E-Mail:            
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INDEMNIFICATION AND HOLD HARMLESS 

 
 
To the fullest extent permitted by law, CONTRACTOR shall indemnify and hold harmless COUNTY, its 
officers and employees from liabilities, damages, losses, and costs including but not limited to reasonable 
attorney fees, to the extent caused by the negligence, recklessness, or intentional wrongful conduct of the 
CONTRACTOR and other persons employed or utilized by the CONTRACTOR in the performance of this 
Agreement. 
 
 
 
 
 ____________________________   __________________________ 
 Bidder’s Company Name    Authorized Signature – Manual 
 
____________________________   __________________________ 
Physical Address     Authorized Signature – Typed 
 
____________________________   __________________________ 
Mailing Address     Title 
 
____________________________   __________________________ 
Phone Number     FAX  Number 
 
____________________________   __________________________ 
Cellular Number     After-Hours Number(s) 
 
____________________________ 
Date 
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LOCAL PREFERENCE DATA SHEET 

Does the state, county, municipality or political subdivision in which your firm is located offer 
a preference to their local bidders?  (If your firm is located in Okaloosa County, you will check 

“NO.”)  If “YES,” list below the extent of such preference. 

Refer to Special Bid Condition 

 

 

YES____________________    NO_______________________ 

 

________________________    __________________________________ 

________________________    __________________________________ 

________________________    __________________________________ 

________________________    __________________________________ 

 

_____________________________   _______________________________ 

Bidder’s Company Name    Authorized Signature – Manual 

 

        _______________________________ 

       Authorized Signature – Typed 

 
 
 
 
 
 
 
 



27 
          GM 02-15                                                                                       OKALOOSA COUNTY PURCHASING    

 
COMPANY DATA 

Physical Address & Phone #:          
 
             
 
             
 
Proposer’s Company Name:          
 
Physical Address:           
 
             
 
             
 
Contact Person (Typed-Printed):         
 
Phone #:            
 
Cell #:             
 
Federal ID or SS #:           
 
Proposer’s License #:           
 
Fax #:             
 
Emergency #’s After Hours, 
Weekends & Holidays:          
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ADDENDUM ACKNOWLEDGEMENT 

 
 
 
 
Acknowledgment is hereby made of the following addenda (identified by number) received since issuance of 
solicitation: 

 

 
ADDENDUM NO.                                               DATE                                        

 
__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

________________________________________________________________________ 

 
NOTE: Prior to submitting the response to this solicitation, it is the responsibility of the respondent to confirm if 
any addenda have been issued. If such addenda have been issued, acknowledge receipt by noting number(s) 
and date(s) above. 
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BID SHEET 

Bid Number: GM 02-15 
Trolley Rehab Project 
 
Bidder agrees to perform all work described in the specification for the following amount:  
 

Total Cost for Rehab to two (2) trolleys     $_______________ 
 
 
Remarks: 
 
 
 
 
 
Anti-collusion statement: The below signed bidder has not divulged to, discussed with, or compared his bid 
with other bidders and has not colluded with any other bidder or parties to bid whatever. Note: No premiums, 
rebates, or gratuities permitted either with, prior to, or after any delivery of materials. Any such violation will 
result in the cancellation and/or return of material (as applicable) and the removal from bid list(s) 
 
            
Bidder’s Company Name    Authorized Signature 
 
            
       Authorized Signature – Printed 
 
            
Address      Title 
 
            
Phone Number     Federal ID/Social Security Number 
 
________________________ 
Email Address 
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FEDERAL TRANSIT ADMINISTRATION (FTA) SPECIAL CONDITIONS 
NOTE:  In the event of a conflict between County policies and federal requirements, the federal requirements 
shall prevail. 

ENERGY CONSERVATION REQUIREMENTS - 42 U.S.C. 6321 et seq., 49 CFR Part 18 
Energy Conservation - The contractor agrees to comply with mandatory standards and policies relating to energy 
efficiency which are contained in the state energy conservation plan issued in compliance with the Energy Policy and 
Conservation Act. 

FEDERAL CHANGES - 49 CFR Part 18 
Federal Changes - Contractor shall at all times comply with all applicable FTA regulations, policies, procedures and 
directives, including without limitation those listed directly or by reference in the Master Agreement between Purchaser 
and FTA, as they may be amended or promulgated from time to time during the term of this contract. Contractor's failure 
to so comply shall constitute a material breach of this contract. 

RECYCLED PRODUCTS - 42 U.S.C. 6962, 40 CFR Part 247, Executive Order 12873 
Recovered Materials - The contractor agrees to comply with all the requirements of Section 6002 of the Resource 
Conservation and Recovery Act (RCRA), as amended (42 U.S.C. 6962), including but not limited to the regulatory 
provisions of 40 CFR Part 247, and Executive Order 12873, as they apply to the procurement of the items designated in 
Subpart B of 40 CFR Part 247. 

NO GOVERNMENT OBLIGATION TO THIRD PARTIES, NO OBLIGATION BY THE FEDERAL 
GOVERNMENT.  

The Purchaser and Contractor acknowledge and agree that, notwithstanding any concurrence by the Federal 
Government in or approval of the solicitation or award of the underlying contract, absent the express written 
consent by the Federal Government, the Federal Government is not a party to this contract and shall not be 
subject to any obligations or liabilities to the Purchaser, Contractor, or any other party (whether or not a party 
to that contract) pertaining to any matter resulting from the underlying contract. 

The Contractor agrees to include the above clause in each subcontract financed in whole or in part with Federal 
assistance provided by FTA. It is further agreed that the clause shall not be modified, except to identify the 
subcontractor who will be subject to its provisions. 

 
PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS AND RELATED ACTS -  31 U.S.C. 3801 
et seq., 49 CFR Part 31 18 U.S.C. 1001, 49 U.S.C. 5307  

The Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, as 
amended, 31 U.S.C. § § 3801 et seq

The Contractor also acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent claim, 
statement, submission, or certification to the Federal Government under a contract connected with a project that 
is financed in whole or in part with Federal assistance originally awarded by FTA under the authority of 49 
U.S.C. § 5307, the Government reserves the right to impose the penalties of 18 U.S.C. § 1001 and 49 U.S.C. § 
5307(n)(1) on the Contractor, to the extent the Federal Government deems appropriate. 

 . and U.S. DOT regulations, "Program Fraud Civil Remedies," 49 C.F.R. 
Part 31, apply to its actions pertaining to this Project. Upon execution of the underlying contract, the Contractor 
certifies or affirms the truthfulness and accuracy of any statement it has made, it makes, it may make, or causes 
to be made, pertaining to the underlying contract or the FTA assisted project for which this contract work is 
being performed. In addition to other penalties that may be applicable, the Contractor further acknowledges that 
if it makes, or causes to be made, a false, fictitious, or fraudulent claim, statement, submission, or certification, 
the Federal Government reserves the right to impose the penalties of the Program Fraud Civil Remedies Act of 
1986 on the Contractor to the extent the Federal Government deems appropriate. 

http://www.fta.dot.gov/3162.html�
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The Contractor agrees to include the above two clauses in each subcontract financed in whole or in part with 
Federal assistance provided by FTA. It is further agreed that the clauses shall not be modified, except to 
identify the subcontractor who will be subject to the provisions. 

TERMINATION - 49 U.S.C.Part 18, FTA Circular 4220.1E 

a. Termination for Convenience (General Provision) The (Recipient) may terminate this contract, in whole or 
in part, at any time by written notice to the Contractor when it is in the Government's best interest. The 
Contractor shall be paid its costs, including contract close-out costs, and profit on work performed up to the 
time of termination. The Contractor shall promptly submit its termination claim to (Recipient) to be paid the 
Contractor. If the Contractor has any property in its possession belonging to the (Recipient), the Contractor 
will account for the same, and dispose of it in the manner the (Recipient) directs. 

b. Termination for Default [Breach or Cause] (General Provision) If the Contractor does not deliver supplies 
in accordance with the contract delivery schedule, or, if the contract is for services, the Contractor fails to 
perform in the manner called for in the contract, or if the Contractor fails to comply with any other provisions 
of the contract, the (Recipient) may terminate this contract for default. Termination shall be effected by 
serving a notice of termination on the contractor setting forth the manner in which the Contractor is in default. 
The contractor will only be paid the contract price for supplies delivered and accepted, or services performed 
in accordance with the manner of performance set forth in the contract. 

If it is later determined by the (Recipient) that the Contractor had an excusable reason for not performing, 
such as a strike, fire, or flood, events which are not the fault of or are beyond the control of the Contractor, the 
(Recipient), after setting up a new delivery of performance schedule, may allow the Contractor to continue 
work, or treat the termination as a termination for convenience. 

c. Opportunity to Cure (General Provision) The (Recipient) in its sole discretion may, in the case of a 
termination for breach or default, allow the Contractor [an appropriately short period of time] in which to cure 
the defect. In such case, the notice of termination will state the time period in which cure is permitted and 
other appropriate conditions 

If Contractor fails to remedy to (Recipient)'s satisfaction the breach or default of any of the terms, covenants, 
or conditions of this Contract within [ten (10) days] after receipt by Contractor of written notice from 
(Recipient) setting forth the nature of said breach or default, (Recipient) shall have the right to terminate the 
Contract without any further obligation to Contractor. Any such termination for default shall not in any way 
operate to preclude (Recipient) from also pursuing all available remedies against Contractor and its sureties 
for said breach or default. 

d. Waiver of Remedies for any Breach In the event that (Recipient) elects to waive its remedies for any breach 
by Contractor of any covenant, term or condition of this Contract, such waiver by (Recipient) shall not limit 
(Recipient)'s remedies for any succeeding breach of that or of any other term, covenant, or condition of this 
Contract. 

e. Termination for Convenience (Professional or Transit Service Contracts) The (Recipient), by written 
notice, may terminate this contract, in whole or in part, when it is in the Government's interest. If this contract 
is terminated, the Recipient shall be liable only for payment under the payment provisions of this contract for 
services rendered before the effective date of termination. 

f. Termination for Default (Supplies and Service) If the Contractor fails to deliver supplies or to perform the 
services within the time specified in this contract or any extension or if the Contractor fails to comply with 
any other provisions of this contract, the (Recipient) may terminate this contract for default. The (Recipient) 
shall terminate by delivering to the Contractor a Notice of Termination specifying the nature of the default. 
The Contractor will only be paid the contract price for supplies delivered and accepted, or services performed 
in accordance with the manner or performance set forth in this contract. 

If, after termination for failure to fulfill contract obligations, it is determined that the Contractor was not in 
default, the rights and obligations of the parties shall be the same as if the termination had been issued for the 
convenience of the Recipient. 

http://www.fta.dot.gov/legislation_law/12349_4063.html�
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g. Termination for Default (Transportation Services) If the Contractor fails to pick up the commodities or to 
perform the services, including delivery services, within the time specified in this contract or any extension or 
if the Contractor fails to comply with any other provisions of this contract, the (Recipient) may terminate this 
contract for default. The (Recipient) shall terminate by delivering to the Contractor a Notice of Termination 
specifying the nature of default. The Contractor will only be paid the contract price for services performed in 
accordance with the manner of performance set forth in this contract. 

If this contract is terminated while the Contractor has possession of Recipient goods, the Contractor shall, 
upon direction of the (Recipient), protect and preserve the goods until surrendered to the Recipient or its 
agent. The Contractor and (Recipient) shall agree on payment for the preservation and protection of goods. 
Failure to agree on an amount will be resolved under the Dispute clause. 

If, after termination for failure to fulfill contract obligations, it is determined that the Contractor was not in 
default, the rights and obligations of the parties shall be the same as if the termination had been issued for the 
convenience of the (Recipient). 

h. Termination for Default (Construction) If the Contractor refuses or fails to prosecute the work or any 
separable part, with the diligence that will insure its completion within the time specified in this contract or 
any extension or fails to complete the work within this time, or if the Contractor fails to comply with any other 
provisions of this contract, the (Recipient) may terminate this contract for default. The (Recipient) shall 
terminate by delivering to the Contractor a Notice of Termination specifying the nature of the default. In this 
event, the Recipient may take over the work and compete it by contract or otherwise, and may take possession 
of and use any materials, appliances, and plant on the work site necessary for completing the work. The 
Contractor and its sureties shall be liable for any damage to the Recipient resulting from the Contractor's 
refusal or failure to complete the work within specified time, whether or not the Contractor's right to proceed 
with the work is terminated. This liability includes any increased costs incurred by the Recipient in 
completing the work. 

The Contractor's right to proceed shall not be terminated nor the Contractor charged with damages under this 
clause if- 

1. the delay in completing the work arises from unforeseeable causes beyond the control and without the 
fault or negligence of the Contractor. Examples of such causes include: acts of God, acts of the 
Recipient, acts of another Contractor in the performance of a contract with the Recipient, epidemics, 
quarantine restrictions, strikes, freight embargoes; and 

2. the contractor, within [10] days from the beginning of any delay, notifies the (Recipient) in writing of 
the causes of delay. If in the judgment of the (Recipient), the delay is excusable, the time for 
completing the work shall be extended. The judgment of the (Recipient) shall be final and conclusive 
on the parties, but subject to appeal under the Disputes clauses. 

If, after termination of the Contractor's right to proceed, it is determined that the Contractor was not 
in default, or that the delay was excusable, the rights and obligations of the parties will be the same as 
if the termination had been issued for the convenience of the Recipient. 

i. Termination for Convenience or Default (Architect and Engineering) The (Recipient) may terminate this 
contract in whole or in part, for the Recipient's convenience or because of the failure of the Contractor to 
fulfill the contract obligations. The (Recipient) shall terminate by delivering to the Contractor a Notice of 
Termination specifying the nature, extent, and effective date of the termination. Upon receipt of the notice, the 
Contractor shall (1) immediately discontinue all services affected (unless the notice directs otherwise), and (2) 
deliver to the Contracting Officer all data, drawings, specifications, reports, estimates, summaries, and other 
information and materials accumulated in performing this contract, whether completed or in process. 

If the termination is for the convenience of the Recipient, the Contracting Officer shall make an equitable 
adjustment in the contract price but shall allow no anticipated profit on unperformed services. 
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If the termination is for failure of the Contractor to fulfill the contract obligations, the Recipient may complete 
the work by contact or otherwise and the Contractor shall be liable for any additional cost incurred by the 
Recipient. 

If, after termination for failure to fulfill contract obligations, it is determined that the Contractor was not in 
default, the rights and obligations of the parties shall be the same as if the termination had been issued for the 
convenience of the Recipient. 

j. Termination for Convenience of Default (Cost-Type Contracts) The (Recipient) may terminate this 
contract, or any portion of it, by serving a notice or termination on the Contractor. The notice shall state 
whether the termination is for convenience of the (Recipient) or for the default of the Contractor. If the 
termination is for default, the notice shall state the manner in which the contractor has failed to perform the 
requirements of the contract. The Contractor shall account for any property in its possession paid for from 
funds received from the (Recipient), or property supplied to the Contractor by the (Recipient). If the 
termination is for default, the (Recipient) may fix the fee, if the contract provides for a fee, to be paid the 
contractor in proportion to the value, if any, of work performed up to the time of termination. The Contractor 
shall promptly submit its termination claim to the (Recipient) and the parties shall negotiate the termination 
settlement to be paid the Contractor. 

If the termination is for the convenience of the (Recipient), the Contractor shall be paid its contract close-out 
costs, and a fee, if the contract provided for payment of a fee, in proportion to the work performed up to the 
time of termination. 

If, after serving a notice of termination for default, the (Recipient) determines that the Contractor has an 
excusable reason for not performing, such as strike, fire, flood, events which are not the fault of and are 
beyond the control of the contractor, the (Recipient), after setting up a new work schedule, may allow the 
Contractor to continue work, or treat the termination as a termination for convenience. 

GOVERNMENT-WIDE DEBARMENT AND SUSPENSION (NONPROCUREMENT)  - 49 CFR Part 29, 
Executive Order 12549 

Suspension and Debarment 

This contract is a covered transaction for purposes of 49 CFR Part 29. As such, the contractor is required to verify that 
none of the contractor, its principals, as defined at 49 CFR 29.995, or affiliates, as defined at 49 CFR 29.905, are excluded 
or disqualified as defined at 49 CFR 29.940 and 29.945.  

The contractor is required to comply with 49 CFR 29, Subpart C and must include the requirement to comply with 49 
CFR 29, Subpart C in any lower tier covered transaction it enters into. 

By signing and submitting its bid or proposal, the bidder or proposer certifies as follows: 

The certification in this clause is a material representation of fact relied upon by {insert agency name}. If it is later 
determined that the bidder or proposer knowingly rendered an erroneous certification, in addition to remedies available to 
{insert agency name}, the Federal Government may pursue available remedies, including but not limited to suspension 
and/or debarment. The bidder or proposer agrees to comply with the requirements of 49 CFR 29, Subpart C while this 
offer is valid and throughout the period of any contract that may arise from this offer. The bidder or proposer further 
agrees to include a provision requiring such compliance in its lower tier covered transactions.  

 

PRIVACY ACT - 5 U.S.C. 552 

Contracts Involving Federal Privacy Act Requirements - The following requirements apply to the Contractor and its 
employees that administer any system of records on behalf of the Federal Government under any contract: 

1. The Contractor agrees to comply with, and assures the compliance of its employees with, the information 
restrictions and other applicable requirements of the Privacy Act of 1974,  

5 U.S.C. § 552a. Among other things, the Contractor agrees to obtain the express consent of the Federal 
Government before the Contractor or its employees operate a system of records on behalf of the Federal 
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Government. The Contractor understands that the requirements of the Privacy Act, including the civil and 
criminal penalties for violation of that Act, apply to those individuals involved, and that failure to comply with 
the terms of the Privacy Act may result in termination of the underlying contract. 

2. The Contractor also agrees to include these requirements in each subcontract to administer any system of 
records on behalf of the Federal Government financed in whole or in part with Federal assistance provided by 
FTA. 

 
CIVIL RIGHTS REQUIREMENTS - 29 U.S.C. § 623, 42 U.S.C. § 2000, 42 U.S.C. § 6102, 42 U.S.C. § 12112, 
42 U.S.C. § 12132, 49 U.S.C. § 5332, 29 CFR Part 1630, 41 CFR Parts 60 et seq. 

Civil Rights - The following requirements apply to the underlying contract: 

1. Nondiscrimination - In accordance with Title VI of the Civil Rights Act, as amended, 42 
U.S.C. § 2000d, section 303 of the Age Discrimination Act of 1975, as amended, 42 U.S.C. § 
6102, section 202 of the Americans with Disabilities Act of 1990, 42 U.S.C. § 12132, and 
Federal transit law at 49 U.S.C. § 5332, the Contractor agrees that it will not discriminate 
against any employee or applicant for employment because of race, color, creed, national 
origin, sex, age, or disability. In addition, the Contractor agrees to comply with applicable 
Federal implementing regulations and other implementing requirements FTA may issue.  

2. Equal Employment Opportunity - The following equal employment opportunity requirements 
apply to the underlying contract: 

a. Race, Color, Creed, National Origin, Sex - In accordance with Title VII of the Civil 
Rights Act, as amended, 42 U.S.C. § 2000e, and Federal transit laws at 49 U.S.C. § 
5332, the Contractor agrees to comply with all applicable equal employment 
opportunity requirements of U.S. Department of Labor (U.S. DOL) regulations, 
"Office of Federal Contract Compliance Programs, Equal Employment Opportunity, 
Department of Labor," 41 C.F.R. Parts 60 et seq ., (which implement Executive 
Order No. 11246, "Equal Employment Opportunity," as amended by Executive Order 
No. 11375, "Amending Executive Order 11246 Relating to Equal Employment 
Opportunity," 42 U.S.C. § 2000e note), and with any applicable Federal statutes, 
executive orders, regulations, and Federal policies that may in the future affect 
construction activities undertaken in the course of the Project. The Contractor agrees 
to take affirmative action to ensure that applicants are employed, and that employees 
are treated during employment, without regard to their race, color, creed, national 
origin, sex, or age. Such action shall include, but not be limited to, the following: 
employment, upgrading, demotion or transfer, recruitment or recruitment advertising, 
layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. In addition, the Contractor agrees to comply with 
any implementing requirements FTA may issue. 

b. Age - In accordance with section 4 of the Age Discrimination in Employment Act of 
1967, as amended, 29 U.S.C. § § 623 and Federal transit law at 49 U.S.C. § 5332, the 
Contractor agrees to refrain from discrimination against present and prospective 
employees for reason of age. In addition, the Contractor agrees to comply with any 
implementing requirements FTA may issue. 

c. Disabilities - In accordance with section 102 of the Americans with Disabilities Act, 
as amended, 42 U.S.C. § 12112, the Contractor agrees that it will comply with the 
requirements of U.S. Equal Employment Opportunity Commission, "Regulations to 
Implement the Equal Employment Provisions of the Americans with Disabilities 
Act," 29 C.F.R. Part 1630, pertaining to employment of persons with disabilities. In 
addition, the Contractor agrees to comply with any implementing requirements FTA 
may issue. 
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3. The Contractor also agrees to include these requirements in each subcontract financed in whole 
or in part with Federal assistance provided by FTA, modified only if necessary to identify the 
affected parties.  

 
DISADVANTAGED BUSINESS ENTERPRISE(DBE) - 49 CFR Part 26 

The following clause language is suggested, not mandatory. It incorporates the payment terms and conditions 
applicable to all subcontractors based in Part 26 as well as those related only to DBE subcontractors. The suggested 
language allows for the options available to grantees concerning retainage, specific contract goals, and evaluation of 
DBE subcontracting participation when specific contract goals have been established.  

Disadvantaged Business Enterprises  

a. This contract is subject to the requirements of Title 49, Code of Federal Regulations, Part 26, Participation by 
Disadvantaged Business Enterprises in Department of Transportation Financial Assistance Programs. The 
national goal for participation of Disadvantaged Business Enterprises (DBE) is 10%. The agency’s overall goal 
for DBE participation is __ %. A separate contract goal [of __ % DBE participation has] [has not] been 
established for this procurement.  

b. The contractor shall not discriminate on the basis of race, color, national origin, or sex in the performance of 
this contract. The contractor shall carry out applicable requirements of 49 CFR Part 26 in the award and 
administration of this DOT-assisted contract. Failure by the contractor to carry out these requirements is a 
material breach of this contract, which may result in the termination of this contract or such other remedy as 
{insert agency name} deems appropriate. Each subcontract the contractor signs with a subcontractor must 
include the assurance in this paragraph (see 49 CFR 26.13(b)).  

c. {If a separate contract goal has been established, use the following} Bidders/offerors are required to 
document sufficient DBE participation to meet these goals or, alternatively, document adequate good faith 
efforts to do so, as provided for in 49 CFR 26.53. Award of this contract is conditioned on submission of the 
following [concurrent with and accompanying sealed bid] [concurrent with and accompanying an initial 
proposal] [prior to award]: 

1. The names and addresses of DBE firms that will participate in this contract;  

2. A description of the work each DBE will perform;  

3. The dollar amount of the participation of each DBE firm participating;  

4. Written documentation of the bidder/offeror’s commitment to use a DBE subcontractor whose 
participation it submits to meet the contract goal; 

5. Written confirmation from the DBE that it is participating in the contract as provided in the prime 
contractor’s commitment; and  

6. If the contract goal is not met, evidence of good faith efforts to do so.  

[Bidders][Offerors] must present the information required above [as a matter of responsiveness] 
[with initial proposals] [prior to contract award] (see 49 CFR 26.53(3)).  

{If no separate contract goal has been established, use the following} The successful bidder/offeror 
will be required to report its DBE participation obtained through race-neutral means throughout the 
period of performance.  

d. The contractor is required to pay its subcontractors performing work related to this contract for satisfactory 
performance of that work no later than 30 days after the contractor’s receipt of payment for that work from the 
{insert agency name}. In addition, [the contractor may not hold retainage from its subcontractors.] [is 
required to return any retainage payments to those subcontractors within 30 days after the 
subcontractor's work related to this contract is satisfactorily completed.] [is required to return any 
retainage payments to those subcontractors within 30 days after incremental acceptance of the 
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subcontractor’s work by the {insert agency name} and contractor’s receipt of the partial retainage 
payment related to the subcontractor’s work.]  

e. The contractor must promptly notify {insert agency name}, whenever a DBE subcontractor performing work 
related to this contract is terminated or fails to complete its work, and must make good faith efforts to engage 
another DBE subcontractor to perform at least the same amount of work. The contractor may not terminate any 
DBE subcontractor and perform that work through its own forces or those of an affiliate without prior written 
consent of {insert agency name}.  

INCORPORATION OF FEDERAL TRANSIT ADMINISTRATION (FTA) TERMS - FTA Circular 4220.1E 

Incorporation of Federal Transit Administration (FTA) Terms - The preceding provisions include, in part, 
certain Standard Terms and Conditions required by DOT, whether or not expressly set forth in the preceding 
contract provisions. All contractual provisions required by DOT, as set forth in FTA Circular 4220.1E are 
hereby incorporated by reference. Anything to the contrary herein notwithstanding, all FTA mandated terms 
shall be deemed to control in the event of a conflict with other provisions contained in this Agreement. The 
Contractor shall not perform any act, fail to perform any act, or refuse to comply with any (name of grantee) 
requests which would cause (name of grantee) to be in violation of the FTA terms and conditions. 

DRUG AND ALCOHOL TESTING - 49 U.S.C. §5331, 49 CFR Parts 653 and 654  

The contractor agrees to establish and implement a drug and alcohol testing program that complies with 49 CFR Parts 
653 and 654, produce any documentation necessary to establish its compliance with Parts 653 and 654, and permit any 
authorized representative of the United States Department of Transportation or its operating administrations, the State 
Oversight Agency of (name of State), or the (insert name of grantee), to inspect the facilities and records associated 
with the implementation of the drug and alcohol testing program as required under 49 CFR Parts 653 and 654 and 
review the testing process. The contractor agrees further to certify annually its compliance with Parts 653 and 654 
before (insert date) and to submit the Management Information System (MIS) reports before (insert date before March 
15) to (insert title and address of person responsible for receiving information). To certify compliance the contractor 
shall use the "Substance Abuse Certifications" in the "Annual List of Certifications and Assurances for Federal Transit 
Administration Grants and Cooperative Agreements," which is published annually in the Federal Register. 

 
DAVIS-BACON AND COPELAND ANTI-KICKBACK ACTS -  

 (1) Minimum wages - (i) All laborers and mechanics employed or working upon the site of the work (or under the 
United States Housing Act of 1937 or under the Housing Act of 1949 in the construction or development of the 
project), will be paid unconditionally and not less often than once a week, and without subsequent deduction or rebate 
on any account (except such payroll deductions as are permitted by regulations issued by the Secretary of Labor under 
the Copeland Act (29 CFR part 3)), the full amount of wages and bona fide fringe benefits (or cash equivalents 
thereof) due at time of payment computed at rates not less than those contained in the wage determination of the 
Secretary of Labor which is attached hereto and made a part hereof, regardless of any contractual relationship which 
may be alleged to exist between the contractor and such laborers and mechanics.  

Contributions made or costs reasonably anticipated for bona fide fringe benefits under section 1(b)(2) of the Davis-
Bacon Act on behalf of laborers or mechanics are considered wages paid to such laborers or mechanics, subject to the 
provisions of paragraph (1)(iv) of this section; also, regular contributions made or costs incurred for more than a 
weekly period (but not less often than quarterly) under plans, funds, or programs which cover the particular weekly 
period, are deemed to be constructively made or incurred during such weekly period. Such laborers and mechanics 
shall be paid the appropriate wage rate and fringe benefits on the wage determination for the classification of work 
actually performed, without regard to skill, except as provided in 29 CFR Part 5.5(a)(4). Laborers or mechanics 
performing work in more than one classification may be compensated at the rate specified for each classification for 
the time actually worked therein: Provided, That the employer's payroll records accurately set forth the time spent in 
each classification in which work is performed. The wage determination (including any additional classifications and 
wage rates conformed under paragraph (1)(ii) of this section) and the Davis-Bacon poster (WH-1321) shall be posted 
at all times by the contractor and its subcontractors at the site of the work in a prominent and accessible place where it 
can be easily seen by the workers.  

http://www.fta.dot.gov/legislation_law/12349_4063.html�
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(ii)(A) The contracting officer shall require that any class of laborers or mechanics, including helpers, which is not 
listed in the wage determination and which is to be employed under the contract shall be classified in conformance 
with the wage determination. The contracting officershall approve an additional classification and wage rate and fringe 
benefits therefore only when the following criteria have been met:  

1. Except with respect to helpers as defined as 29 CFR 5.2(n)(4), the work to be performed by the classification 
requested is not performed by a classification in the wage determination; and  

2. The classification is utilized in the area by the construction industry; and  
3. The proposed wage rate, including any bona fide fringe benefits, bears a reasonable relationship to the wage rates 

contained in the wage determination; and  
4. With respect to helpers as defined in 29 CFR 5.2(n)(4), such a classification prevails in the area in which the 

work is performed.  

(B) If the contractor and the laborers and mechanics to be employed in the classification (if known), or their 
representatives, and the contracting officer agree on the classification and wage rate (including the amount designated 
for fringe benefits where appropriate), a report of the action taken shall be sent by the contracting officer to the 
Administrator of the Wage and Hour Division, Employment Standards Administration, U.S. Department of Labor, 
Washington, DC 20210. The Administrator, or an authorized representative, will approve, modify, or disapprove every 
additional classification action within 30 days of receipt and so advise the contracting officer or will notify the 
contracting officer within the 30-day period that additional time is necessary.  

(C) In the event the contractor, the laborers or mechanics to be employed in the classification or their representatives, 
and the contracting officer do not agree on the proposed classification and wage rate (including the amount designated 
for fringe benefits, where appropriate), the contracting officer shall refer the questions, including the views of all 
interested parties and the recommendation of the contracting officer, to the Administrator for determination. The 
Administrator, or an authorized representative, will issue a determination within 30 days of receipt and so advise the 
contracting officer or will notify the contracting officer within the 30-day period that additional time is necessary.  

(D) The wage rate (including fringe benefits where appropriate) determined pursuant to paragraphs (a)(1)(ii) (B) or (C) 
of this section, shall be paid to all workers performing work in the classification under this contract from the first day 
on which work is performed in the classification.  

(iii) Whenever the minimum wage rate prescribed in the contract for a class of laborers or mechanics includes a fringe 
benefit which is not expressed as an hourly rate, the contractor shall either pay the benefit as stated in the wage 
determination or shall pay another bona fide fringe benefit or an hourly cash equivalent thereof.  

(iv) If the contractor does not make payments to a trustee or other third person, the contractor may consider as part of 
the wages of any laborer or mechanic the amount of any costs reasonably anticipated in providing bona fide fringe 
benefits under a plan or program, Provided, That the Secretary of Labor has found, upon the written request of the 
contractor, that the applicable standards of the Davis-Bacon Act have been met. The Secretary of Labor may require 
the contractor to set aside in a separate account assets for the meeting of obligations under the plan or program.  

(v)(A) The contracting officer shall require that any class of laborers or mechanics which is not listed in the wage 
determination and which is to be employed under the contract shall be classified in conformance with the wage 
determination. The contracting officer shall approve an additional classification and wage rate and fringe benefits 
therefor only when the following criteria have been met:  

1. The work to be performed by the classification requested is not performed by a classification in the wage 
determination; and  

2. The classification is utilized in the area by the construction industry; and  
3. The proposed wage rate, including any bona fide fringe benefits, bears a reasonable relationship to the wage rates 

contained in the wage determination.  

(B) If the contractor and the laborers and mechanics to be employed in the classification (if known), or their 
representatives, and the contracting officer agree on the classification and wage rate (including the amount designated 
for fringe benefits where appropriate), a report of the action taken shall be sent by the contracting officer to the 
Administrator of the Wage and Hour Division, Employment Standards Administration, Washington, DC 20210. The 
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Administrator, or an authorized representative, will approve, modify, or disapprove every additional classification 
action within 30 days of receipt and so advise the contracting officer or will notify the contracting officer within the 
30-day period that additional time is necessary.  

(C) In the event the contractor, the laborers or mechanics to be employed in the classification or their representatives, 
and the contracting officer do not agree on the proposed classification and wage rate (including the amount designated 
for fringe benefits, where appropriate), the contracting officer shall refer the questions, including the views of all 
interested parties and the recommendation of the contracting officer, to the Administrator for determination. The 
Administrator, or an authorized representative, will issue a determination with 30 days of receipt and so advise the 
contracting officer or will notify the contracting officer within the 30-day period that additional time is necessary.  

(D) The wage rate (including fringe benefits where appropriate) determined pursuant to paragraphs (a)(1)(v) (B) or (C) 
of this section, shall be paid to all workers performing work in the classification under this contract from the first day 
on which work is performed in the classification.  

(2) Withholding - The [ insert name of grantee ] shall upon its own action or upon written request of an authorized 
representative of the Department of Labor withhold or cause to be withheld from the contractor under this contract or 
any other Federal contract with the same prime contractor, or any other federally-assisted contract subject to Davis-
Bacon prevailing wage requirements, which is held by the same prime contractor, so much of the accrued payments or 
advances as may be considered necessary to pay laborers and mechanics, including apprentices, trainees, and helpers, 
employed by the contractor or any subcontractor the full amount of wages required by the contract. In the event of 
failure to pay any laborer or mechanic, including any apprentice, trainee, or helper, employed or working on the site of 
the work (or under the United States Housing Act of 1937 or under the Housing Act of 1949 in the construction or 
development of the project), all or part of the wages required by the contract, the [ insert name of grantee ] may, after 
written notice to the contractor, sponsor, applicant, or owner, take such action as may be necessary to cause the 
suspension of any further payment, advance, or guarantee of funds until such violations have ceased.  

(3) Payrolls and basic records - (i) Payrolls and basic records relating thereto shall be maintained by the contractor 
during the course of the work and preserved for a period of three years thereafter for all laborers and mechanics 
working at the site of the work (or under the United States Housing Act of 1937, or under the Housing Act of 1949, in 
the construction or development of the project). Such records shall contain the name, address, and social security 
number of each such worker, his or her correct classification, hourly rates of wages paid (including rates of 
contributions or costs anticipated for bona fide fringe benefits or cash equivalents thereof of the types described in 
section 1(b)(2)(B) of the Davis-Bacon Act), daily and weekly number of hours worked, deductions made and actual 
wages paid. Whenever the Secretary of Labor has found under 29 CFR 5.5(a)(1)(iv) that the wages of any laborer or 
mechanic include the amount of any costs reasonably anticipated in providing benefits under a plan or program 
described in section 1(b)(2)(B) of the Davis-Bacon Act, the contractor shall maintain records which show that the 
commitment to provide such benefits is enforceable, that the plan or program is financially responsible, and that the 
plan or program has been communicated in writing to the laborers or mechanics affected, and records which show the 
costs anticipated or the actual cost incurred in providing such benefits. Contractors employing apprentices or trainees 
under approved programs shall maintain written evidence of the registration of apprenticeship programs and 
certification of trainee programs, the registration of the apprentices and trainees, and the ratios and wage rates 
prescribed in the applicable programs.  

(ii)(A) The contractor shall submit weekly for each week in which any contract work is performed a copy of all 
payrolls to the [ insert name of grantee ] for transmission to the Federal Transit Administration. The payrolls 
submitted shall set out accurately and completely all of the information required to be maintained under section 
5.5(a)(3)(i) of Regulations, 29 CFR part 5. This information may be submitted in any form desired. Optional Form 
WH-347 is available for this purpose and may be purchased from the Superintendent of Documents (Federal Stock 
Number 029-005-00014-1), U.S. Government Printing Office, Washington, DC 20402. The prime contractor is 
responsible for the submission of copies of payrolls by all subcontractors.  

(B) Each payroll submitted shall be accompanied by a "Statement of Compliance," signed by the contractor or 
subcontractor or his or her agent who pays or supervises the payment of the persons employed under the contract and 
shall certify the following:  
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1. (1) That the payroll for the payroll period contains the information required to be maintained under section 
5.5(a)(3)(i) of Regulations, 29 CFR part 5 and that such information is correct and complete;  

2. (2) That each laborer or mechanic (including each helper, apprentice, and trainee) employed on the contract 
during the payroll period has been paid the full weekly wages earned, without rebate, either directly or indirectly, 
and that no deductions have been made either directly or indirectly from the full wages earned, other than 
permissible deductions as set forth in Regulations, 29 CFR part 3;  

3. (3) That each laborer or mechanic has been paid not less than the applicable wage rates and fringe benefits or 
cash equivalents for the classification of work performed, as specified in the applicable wage determination 
incorporated into the contract.  

(C) The weekly submission of a properly executed certification set forth on the reverse side of Optional Form WH-347 
shall satisfy the requirement for submission of the "Statement of Compliance" required by paragraph (a)(3)(ii)(B) of 
this section.  

(D) The falsification of any of the above certifications may subject the contractor or subcontractor to civil or criminal 
prosecution under section 1001 of title 18 and section 231 of title 31 of the United States Code.  

(iii) The contractor or subcontractor shall make the records required under paragraph (a)(3)(i) of this section available 
for inspection, copying, or transcription by authorized representatives of the Federal Transit Administration or the 
Department of Labor, and shall permit such representatives to interview employees during working hours on the job. If 
the contractor or subcontractor fails to submit the required records or to make them available, the Federal agency may, 
after written notice to the contractor, sponsor, applicant, or owner, take such action as may be necessary to cause the 
suspension of any further payment, advance, or guarantee of funds. Furthermore, failure to submit the required records 
upon request or to make such records available may be grounds for debarment action pursuant to 29 CFR 5.12.  

(4) Apprentices and trainees - (i) Apprentices

(ii) 

 - Apprentices will be permitted to work at less than the predetermined 
rate for the work they performed when they are employed pursuant to and individually registered in a bona fide 
apprenticeship program registered with the U.S. Department of Labor, Employment and Training Administration, 
Bureau of Apprenticeship and Training, or with a State Apprenticeship Agency recognized by the Bureau, or if a 
person is employed in his or her first 90 days of probationary employment as an apprentice in such an apprenticeship 
program, who is not individually registered in the program, but who has been certified by the Bureau of 
Apprenticeship and Training or a State Apprenticeship Agency (where appropriate) to be eligible for probationary 
employment as an apprentice. The allowable ratio of apprentices to journeymen on the job site in any craft 
classification shall not be greater than the ratio permitted to the contractor as to the entire work force under the 
registered program. Any worker listed on a payroll at an apprentice wage rate, who is not registered or otherwise 
employed as stated above, shall be paid not less than the applicable wage rate on the wage determination for the 
classification of work actually performed. In addition, any apprentice performing work on the job site in excess of the 
ratio permitted under the registered program shall be paid not less than the applicable wage rate on the wage 
determination for the work actually performed. Where a contractor is performing construction on a project in a locality 
other than that in which its program is registered, the ratios and wage rates (expressed in percentages of the 
journeyman's hourly rate) specified in the contractor's or subcontractor's registered program shall be observed. Every 
apprentice must be paid at not less than the rate specified in the registered program for the apprentice's level of 
progress, expressed as a percentage of the journeymen hourly rate specified in the applicable wage determination. 
Apprentices shall be paid fringe benefits in accordance with the provisions of the apprenticeship program. If the 
apprenticeship program does not specify fringe benefits, apprentices must be paid the full amount of fringe benefits 
listed on the wage determination for the applicable classification. If the Administrator of the Wage and Hour Division 
of the U.S. Department of Labor determines that a different practice prevails for the applicable apprentice 
classification, fringes shall be paid in accordance with that determination. In the event the Bureau of Apprenticeship 
and Training, or a State Apprenticeship Agency recognized by the Bureau, withdraws approval of an apprenticeship 
program, the contractor will no longer be permitted to utilize apprentices at less than the applicable predetermined rate 
for the work performed until an acceptable program is approved.  

Trainees - Except as provided in 29 CFR 5.16, trainees will not be permitted to work at less than the predetermined 
rate for the work performed unless they are employed pursuant to and individually registered in a program which has 
received prior approval, evidenced by formal certification by the U.S. Department of Labor, Employment and Training 
Administration. The ratio of trainees to journeymen on the job site shall not be greater than permitted under the plan 
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approved by the Employment and Training Administration. Every trainee must be paid at not less than the rate 
specified in the approved program for the trainee's level of progress, expressed as a percentage of the journeyman 
hourly rate specified in the applicable wage determination. Trainees shall be paid fringe benefits in accordance with 
the provisions of the trainee program. If the trainee program does not mention fringe benefits, trainees shall be paid the 
full amount of fringe benefits listed on the wage determination unless the Administrator of the Wage and Hour 
Division determines that there is an apprenticeship program associated with the corresponding journeyman wage rate 
on the wage determination which provides for less than full fringe benefits for apprentices. Any employee listed on the 
payroll at a trainee rate who is not registered and participating in a training plan approved by the Employment and 
Training Administration shall be paid not less than the applicable wage rate on the wage determination for the 
classification of work actually performed. In addition, any trainee performing work on the job site in excess of the 
ratio permitted under the registered program shall be paid not less than the applicable wage rate on the wage 
determination for the work actually performed. In the event the Employment and Training Administration withdraws 
approval of a training program, the contractor will no longer be permitted to utilize trainees at less than the applicable 
predetermined rate for the work performed until an acceptable program is approved.  

(iii) Equal employment opportunity

(5) Compliance with Copeland Act requirements - The contractor shall comply with the requirements of 29 CFR 
part 3, which are incorporated by reference in this contract.  

 - The utilization of apprentices, trainees and journeymen under this part shall be in 
conformity with the equal employment opportunity requirements of Executive Order 11246, as amended, and 29 CFR 
part 30. 

(6) Subcontracts - The contractor or subcontractor shall insert in any subcontracts the clauses contained in 29 CFR 
5.5(a)(1) through (10) and such other clauses as the Federal Transit Administration may by appropriate instructions 
require, and also a clause requiring the subcontractors to include these clauses in any lower tier subcontracts. The 
prime contractor shall be responsible for the compliance by any subcontractor or lower tier subcontractor with all the 
contract clauses in 29 CFR 5.5.  

(7) Contract termination: debarment - A breach of the contract clauses in 29 CFR 5.5 may be grounds for 
termination of the contract, and for debarment as a contractor and a subcontractor as provided in 29 CFR 5.12.  

(8) Compliance with Davis-Bacon and Related Act requirements - All rulings and interpretations of the Davis-
Bacon and Related Acts contained in 29 CFR parts 1, 3, and 5 are herein incorporated by reference in this contract.  

(9) Disputes concerning labor standards - Disputes arising out of the labor standards provisions of this contract shall 
not be subject to the general disputes clause of this contract. Such disputes shall be resolved in accordance with the 
procedures of the Department of Labor set forth in 29 CFR parts 5, 6, and 7. Disputes within the meaning of this 
clause include disputes between the contractor (or any of its subcontractors) and the contracting agency, the U.S. 
Department of Labor, or the employees or their representatives.  

(10) Certification of eligibility - (i) By entering into this contract, the contractor certifies that neither it (nor he or she) 
nor any person or firm who has an interest in the contractor's firm is a person or firm ineligible to be awarded 
Government contracts by virtue of section 3(a) of the Davis-Bacon Act or 29 CFR 5.12(a)(1).  

(ii) No part of this contract shall be subcontracted to any person or firm ineligible for award of a Government contract 
by virtue of section 3(a) of the Davis-Bacon Act or 29 CFR 5.12(a)(1).  

(iii) The penalty for making false statements is prescribed in the U.S. Criminal Code, 18 U.S.C. 1001. 

 

CONTRACT WORK HOURS AND SAFETY STANDARDS ACT   
1. Overtime requirements - No contractor or subcontractor contracting for any part of the contract work which 

may require or involve the employment of laborers or mechanics shall require or permit any such laborer or 
mechanic in any workweek in which he or she is employed on such work to work in excess of forty hours in such 
workweek unless such laborer or mechanic receives compensation at a rate not less than one and one-half times 
the basic rate of pay for all hours worked in excess of forty hours in such workweek.  
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2. Violation; liability for unpaid wages; liquidated damages - In the event of any violation of the clause set forth 
in paragraph (1) of this section the contractor and any subcontractor responsible therefor shall be liable for the 
unpaid wages. In addition, such contractor and subcontractor shall be liable to the United States for liquidated 
damages. Such liquidated damages shall be computed with respect to each individual laborer or mechanic, 
including watchmen and guards, employed in violation of the clause set forth in paragraph (1) of this section, in 
the sum of $10 for each calendar day on which such individual was required or permitted to work in excess of the 
standard workweek of forty hours without payment of the overtime wages required by the clause set forth in 
paragraph (1) of this section.  

3. Withholding for unpaid wages and liquidated damages - The (write in the name of the grantee) shall upon its 
own action or upon written request of an authorized representative of the Department of Labor withhold or cause 
to be withheld, from any moneys payable on account of work performed by the contractor or subcontractor under 
any such contract or any other Federal contract with the same prime contractor, or any other federally-assisted 
contract subject to the Contract Work Hours and Safety Standards Act, which is held by the same prime 
contractor, such sums as may be determined to be necessary to satisfy any liabilities of such contractor or 
subcontractor for unpaid wages and liquidated damages as provided in the clause set forth in paragraph (2) of this 
section.  

4. Subcontracts - The contractor or subcontractor shall insert in any subcontracts the clauses set forth in paragraphs 
(1) through (4) of this section and also a clause requiring the subcontractors to include these clauses in any lower 
tier subcontracts. The prime contractor shall be responsible for compliance by any subcontractor or lower tier 
subcontractor with the clauses set forth in paragraphs (1) through (4) of this section.  
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